submission form OF INDIVIDUAL COMMUNICATIONS TO TREATY BODIES

Individual communications can be submitted in UN official languages only. The Secretariat has four working languages: English, French, Russian and Spanish. The completed form should be self sufficient and enable treaty bodies to determine the nature and scope of your complaint for the purpose of registration. It is strongly advised to review the Guidelines for submission of individual communications before completing the form. Failure to meet the requirements outlined in the guidelines will result in the rejection of the complaint.
Note:   All fields with an asterisk are mandatory. Failure to complete mandatory fields will result in the rejection of the complaint. The default mode of submissions of individual complaints is through the Online Portal . Please explain why you are not able to submit your complaint using the Portal. Note that submission through email may result in processing delays.

1. General information:

      Submission Language*: 

	☐       English         
	☐       Spanish                   
	☐       French                      
	☐       Russian


    
              Committee*:

[bookmark: _Hlk207980202] Select Committee

 State Party*: 

              Select State Party	                                 

2. Main Correspondent:

You will be requested to sign the form at the end.
Please select yes if you are an alleged victim in this complaint.*         ☐ Yes		☐ No
If you and the victim are the same person, you can leave the Alleged Victim Details blank.
              Personal Information
  Gender*                                                              Male
	First Name*
	Click or tap here to enter text.

	Last Name*  
Nationality*
	Click or tap here to enter text.
Click or tap here to enter text.

	Date of Birth*
	Click or tap to enter a date.

              Firm or Organization Name                               Click or tap here to enter text.
               Contact Information
	Email*                
Country*                                                             
	 Click or tap here to enter text.
 Click or tap here to enter text.

	Phone number
	 Click or tap here to enter text.	

	Address*
	 Click or tap here to enter text.


  Request to anonymize this person?*                 ☐ Yes		☐ No

3. Alleged Victim Details (if different from complainant):
[bookmark: _Hlk209707997]
Note:   If there are additional victims, please provide their details in an attached document.
	Gender*
	First name*
	Last name*
	Nationality*
	Date of birth*
	Email
	Country
	Phone number
	Address
	Anonymous

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 

	Select Gender
	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.

	Click or tap to enter a date.	Click or tap here to enter text.
	Select Country
	Click or tap here to enter text.
	Click or tap here to enter text.
	Select an answer 


   
4. Another international investigation or settlement. Has the same matter been submitted under another procedure of international investigation or settlement?*
             ☐ Yes		☐ No
If the answer is yes, please indicate the procedure or body you have submitted the same matter to, date of submission, the authors, the claims made, the decision adopted, and the reason why this should not prevent the communication from being considered by the Committee.[Character limit 900]

Click or tap here to enter text

5. Facts. Please provide a summary of the main facts of the case, in chronological order, including the dates, and information on administrative/judicial remedies. Please focus on the facts of the individual case. Information referring to a general context should be included only if relevant, and as brief as possible. Do not include allegations of violations (these should be included in the following sections).* [Character limit 21,600] 

Click or tap here to enter text    

6. Domestic Remedies. Have you exhausted all domestic remedies?*

             ☐ Yes		☐ No
Please include information on steps you have taken to exhaust domestic remedies: Please describe, in chronological order, each step taken by the alleged victim(s) to raise their claims before courts and/or administrative authorities. Please describe the date and content of each submission, the authority to which it was submitted, the date of the decision, and the reason(s) for the decision. If domestic remedies have not been exhausted, please state why.* [Character limit 3000]

Click or tap here to enter text

Date of adoption or notification of the last decision by domestic authorities.

Click or tap to enter a date.

7. Claims. Please explain how and why you consider that the facts and circumstances described violate your rights/ the victim(s)’ rights. Please specify which rights you consider to have been violated (if possible, identify the articles under the relevant treaty).* [Character limit 8000]

Click or tap here to enter text

8. Interim Measures. Are you requesting interim measures?* (If the complainant or alleged victim is at risk or irreparable harm or reprisals, you may request interim measures or measures of protection.)
☐ Yes		☐ No
If yes, indicate what kind of specific measures and justify the request. [Character limit: 2800]

Click or tap here to enter text

If known, please provide the date in which the alleged irreparable harm is expected(for example date of deportation)

Click or tap to enter a date.

9. Additional Comments
Is there any important information that you would like to add? [Character limit: 900]

Click or tap here to enter text

10. Annexes
Kindly provide a list of the supporting documents. The documents should be listed in the order presented in the communication, numbered consecutively, titled in accordance with their content, and adequately referenced in the body of your complaint (including number of annex and page).* [Character limit: 3000]

Click or tap here to enter text

11. Declaration
I hereby declare that I am the undersigned and the information submitted is true to the best of my knowledge.*
Date 	Click or tap to enter a date.
Place	Click or tap here to enter text.
Signature of the complainant(s) and victim(s) (if different and able to sign):
	
Signature of the Main Correspondent (if the complainant is represented):
	
Note: You will need to send two files:
· The word document file (does not need signature) AND
· The signed document scanned or photographed 

12. How to submit individual communications
Please send the completed application form and attached documentation by email to: 
ohchr-petitions@un.org  
Note: Should annexes exceed the permissible size for transmission as email attachments or compressed (zip) files, a direct download link shall be provided in the email. Such link must be accessible without the requirement for login credentials or account authentication.
If it is impossible to submit the case electronically, please explain why and send in paper (not exceeding 20 single-sided pages) to: 
Petitions Section
OHCHR 
Palais des Nations 
Avenue de la Paix 8-14 
1211 Geneva 
Switzerland. 
No paper complaints will be processed unless a justification is provided. Please do not include originals, but only copies. No documents will be returned.
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